[TOJIOXKXEHHE
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«CPEJIHAS1 OBIIIEOBPA3OBATEJIBHAS IIKOJIA No89»

1. O6mue noJ1oKeHus .

I.1. [lepconanbhble nanHbie PaboTHHKa — HHpOpMalus, HEoOX01umast
PaGoTo1aTes110 B CBSI3U C TPYJIOBBIMM OTHOLLIEHUSIMHU M Kacarolasicsi KOHKPETHOI o
PaborHuka.

1.2.006paboTka MepCoHaIbHBIX ~ JAHHBIX — — MoJlyueHue,  XpaHeHHue,
KOMOMHUpOBaHKE, Tepeaada WM JApyroe Jiodoe MCIojb30BaHHEe MEePCOHAIbHbIX
naHnbix  PabGornuka.  OOpaborTka  nepcoHaibHbIX  JAaHHbIX — PaboTHMKOB

OCYILECTBJISIETCSI UCKITIOYUTENIBHO B LleJIsiX o0ecrieuyeHus coO0/IeHHs 3aKOHOB ¢
MHBIX HOPMATHBHBIX [PABOBBIX AaKTOB, o0ecrieuyeHus JM4YHOH 0e30MacHOCTH
PaboTHUKOB, KOHTPOJIS KOJIMYECTBA M KAauyecTBa BbIIIOJHAEMOH padOThl W
obecrneyeHus: COXPaHHOCTH UMY LLECTBA.

1.3. O6bem, cojiepkaHue U 00paboTKa NepCoHabHbIX JaHHbIX perjiaMeHTUpyeTcs
Kouncruryumeit  Poccuiickoit  ®denepaumnu, TpynosiM kojekcom Poccuiickon
Mejiepaunn, DegepasibHbiM 3akoHoM «O0 uHbopmanuu, HHbOpMaTH3ALKK U
samure uHdGopmannny, deepaibHbiM 3aKOHOM «O NepcOHaNbHBIX NaHHBIX» W
JAPYIMMHA HOPMATUBHBIMU [1IPABOBLIMH aKTaMHU.

1.4. 3anpeliaercs nojy4darh U 00pabaTeiBaTh MepcoHabHble JaHHble PaboTHuKa O
€ro MOJUTUYECKUX, PEJTUTHO3HBIX U UHBIX YOCKICHHUAX, YACTHOM KU3HH, YJICHCTBE
B OOLIECTBEHHBIX OOBEJMHEHHUSX WM ero MpodCoro3HONW JesITeIbHOCTH, 3a
HCKJIIOUEHMEM  CJlydaeB, [MpeayCMOTPEHHbIX (elepaibHbIMH  3aKOHaAMK (B
coorBeTcTBUM co cTaTbei 24 Koucrturyuun Poccuiickoit dejgepauuy JaHHbIC O




4acTHOM »ku3HM PaboTHuKa pazpewaercss nojyyaTb M 0OpadarbiBarh ¢ €ro
IMMCBMEHHOTI'O cOorJiacusl ).

2. llopsinok cH6opa, 06padOTKH H XPAHEHUsI NEPCOHAIBLHBIX TaAHHBIX

2.1. Bce nepconanbhble jgaHHble PaborHuka PabGoTtonarens nojay4aer y Hero
camoro.

2.2. Ecnu nepcoHanbHble AaHHble PaOOTHHKA BO3MOXKHO IMOJIYYHUTb TOJBKO Y
TpeThei cTopoHbl, To PaboToaTeslb MMEET Ha ITO NPABO, TOJLKO €CJIU ITH JIAHHbIC
HEOOXOIMMbBI B LIEJISIX [IPEIOTBPALLICHHUS YTPO3bl AKU3HH M 310pOBbs PadoTHuKa,
JAPYTUX  JIML,  [PeJOTBPAlleHUss  TEPPOPUCTHUYECKUX  aKTOB  WJIH  JIPYI'UX
MPOTHBOIPABHbIX JICHCTBUH, a TakkKe /U1t 00ecreyeHrs COXPaHHOCTH OXpaHseMbIX
MaTepualibHbIX CPeJICTB.

2.3. [llepconaibHble jaaHHble PaboTHUKOB 00pabaTbIBAKOTCS W XpaHsITCs Yy
cekpeTapsi, IJlaBHOro Oyxrajrepa B MOps/IKE, HCKIIOYAIOLIEM HX YTpary WM
HEeMpaBOMEPHOE UCI0b30BaHUE:

- B 2JIEKTPOHHOM BHJIe Ha nepcoHanbHbiXx DBM 0e3 npaBa XpaHeHHUsl Ha BHEILIHUX
HOCHTENSIX HH(OpPMALUK (JIMCKEThI, KOMITAKTAMCKH ),

- Ha OYMaKHBIX HOCHTENISIX B ClELHATIbHO 000pyaoBaHHBIX Hikadax U ceiidax
TPY/I0Bbl€ KHUIKKH, JIMYHBIE JIeJ1a, JIHUHble KapTouku PabotHukos no gopme T-2).
2.4. Ilpu nepejadye nepcoHaibHbIX JaHHbIX PaboTHuka Paboronatens a0JKeH
co0roaTh ciielytolmne TpedoBaHus:

2.4.1. Paspewars J0CTYNl K [EPCOHAIbHBIM JIaHHbIM PabOTHUKOB TOJIHKO
ClIeMaIbHO YIOJHOMOYEHHBIM JIMLIAM, OIpe/lesieHHbIM npukazoM no bOY .
Owmcka «Cpennsisi oduieoOpasoBateibHas wkosia No 89», 1Ipu 5ToM yKaszaHHbIC
JMla JIOJDKHBI MMETh [PaBO  M0Jy4daTb TOJBKO Te€ [E€PCOHA/IbHLIE JIAHHbIC
paboOTHUKA, KOTOPbIE HEOOXOAMMBI JUIsl BLITTOJHEHUSI KOHKPETHBIX (DYHKLMH):

- IMPEKTOPY — B MOJIHOM 00BbEME;

CeKpeTapio— B MOJHOM 00beMe;

rjaaBHOMY OyXrajtepy — [10 HanpaBJIeHHIO €SI TeIbHOCTH;

3aM. JIMPEKTOpa - MO HalpaBJIEHUIO e TEIbHOCTH.

4.2. He coobuare nepcoHanpHble jaaHHble PaboTHHMKa Tperbed cropone 0Oe3
NMUCbMEHHOro corsacusi PaboTHuka, 3a HUCKIIOYEHHEM CllyyaeB, Korja 9To
HEeOOXOAMMO B LieJisIX TpeJoTBpalleH sl yrpo3bl KU3HH U 3/10poBbsi PaboTHuKa,
JIPYTUX JIMIL WJIK COXPAHHOCTH OXPaHsEMOro MMyl1lecTBa.

2.4.3. He coobuiaTth nepcoHalibHble JJaHHble PaboTHHKA B KOMMEPUYECKHX

eJisix 6e3 ero NUCbMEHHOIO Corjacus.

2.4.4. BHemwHud JIOCTYIl K  [EPCOHAIbHBIM  JIAHHBIM  OCYLIECTBJISACTCS
roCyIapCTBEHHBIMU M HErOCY1apCTBEHHbIMH (DY HKLIMOHAJILHBIMH CTPYKTYpPaMi:

- HAJIOrOBbIMU MHCITEKLIMSAMU;

- [IPaBOOXPaHUTEbHBIMU OpraHaMu;

- OpraHaMiu CTaTUCTHUKH;

- CTPAxOBbIMH areHTCTBAMM;

- BOGHKOMAaTaMH;

- OpraHamMu COUMalIbHOIO CTPaXOBaHMS,
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- IEHCUOHHBIMHU (POHIAMH;

- NoJIpa3/ie/IeHUsIMA MYHULIMIIAJBLHBIX OPraHOB yIPABIICHHUS.

2.4.5. Haj30pHO - KOHTPOJIbHbBIE OPraHbl UMEIOT J0CTYI K MH(pOPMALIHH TOJIBLKO B
cdepe cBOeCH KOMMETEHIHH.

2.4.6. B apyrue opraHuzaldu [epcoHaibHble  JIAaHHBIC  [IPEACTABIAIOTCS
PaGoronarenem B YCTAHOBJACHHOM TMOPSIAKE TOJBKO 10 MUCbMEHHOMY 3alpocy
opraHu3almu ¢ NUCBMEHHOro corjiacks camoro PadboTHuka.

3. [Mpasa PaGoTHNKOB B HeJsiX odecrneveHus 3alHThl epPCOHATBHBIX
AaHHbIX, Xpansimuxes y Padoroaarens

.1. PaboTHHKHU UMEIOT MPaBo Ha:

1.1.noanyio nudopManmio 06 MX MEPCOHAIBHBIX JAHHBIX M 00paboTKe THX
JIAaHHBIX;

3.1.2.cBOOOAHBIN OecriaTHbIM AOCTYI K CBOUM I1€PCOHANIbHBIM JIAaHHBIM, BKIIIOYas
NpaBo Ha MoJiydeHue KO Jii000i 3anucK, ColepKalleH nepcoHabHbie JaHHbIC
paboTHMKA, 3a HCKJIIOYEHWEM CIydaeB, [pPeyCMOTPEHHbIX  (heaepalbHbIM
3aKOHOM;

3.1.3. omnpejejieHHe CBOMX MPEACTABMTENEH JUIsl 3aLUATHI CBOUX [1EPCOHAIBLHBIX
JIAHHBIX;

3.1.4. jocTyn K MEJAMUMHCKOH JIOKYMEHTALMM, OTpakKalolled COCTOsHHE HX
3JI0POBbSI, € TIOMOILBIO MEAUIUHCKOrO pabOTHHKA 110 UX BbIOOPY;

3.1.5. tpeboBanue 00 MCKIIIOYEHUH MJIM MCIPaB/ICHUM HEBEPHBIX MJIM HEITOJIHBIX
MepcoHalbHbIX JIAHHBIX, @ Takke JaHHbIX, 00pabOTaHHBIX C HapylIEeHHEM
Tpynosoro Kosekca nin utoro deaepanbHoro 3akoga. [Tpu otkase paboronares
MCKIIIOUMTH WITM UCIIPABUTH MEPCOHANIbHBIE J1aHHble PabOTHHKA, OH UMEeT MpaBo
3a8BUTH B [HUCbBMEHHOM Qopme paboTojaaTesio O CBOEM  HECOIIIaCHH
COOTBETCTBYIOLIMM 0DOCHOBaHHEM Takoro Hecornacus. llepcoHaibHble JaHHble
OLIEHOYHOI0  XapakrTepa pabOTHUK HWMEET [paBO JIOMOJIHUTE  3asBJICHHEM,
BBIP@KAIOLIMM €ro COOCTBEHHYIO TOUKY 3PEHHMSL.

3.1.6. TpeGosanue 00 W3BelleHMM padoToaaresieM BCeX JIML, KOTOPbIM paHee
ObLIM COOOLLICHBI HEBEPHbIE MM HEINOJHbIE MepcoHallbHble daHHble PadorHuka,
000 BeexX NPOM3BEICHHBIX B HUX UCKIIIOYEHUSIX, HCIIPABJICHUSIX WJIH J0TOJIHCHHAX;
3.1.7. O6xkanoBanue B CyJl JI0ObIX HENPABOMEPHBIX ACHCTBUH M Oe3/eHcTBHI
pabortojaresist mpu 0OpaboTKe W 3aLMTE €ro NEPCOHATBHbBIX JAaHHbIX.

3.2. PaboTHuk 00s13aH:

3.2.1. [llepenaBarh paborojaaTeslo WK  €ro  TPeACTAaBUTEI0  KOMIUICKC
JIOCTOBEPHBIX, JTOKYMEHTUPOBAHHBIX [E€PCOHA/IbHBIX JIAHHbIX, COCTaB KOTOPBIX
ycranoniieH TpytoBbsiM Kojiekcom PO.

3.2.2. CsoeBpemeHHO coo0uiarh paboronarenio o0 W3MEHEHHH  CBOMX
MepCOHaNbHbIX JaHHbIX.

3.3. PaGorHukK cTaBsT paborojareliss B M3BECTHOCTb 00 WM3MEHEHHHU (haMHIINK,
HMEHH, OTUECTBA, J1aThl POKJICHUs, YTO 110JIydaeT OTPaKEHHEe B TPY/LIOBOH KHHKKE
Ha OCHOBAHWM 1IPE/ACTaBJICHHBIX JOKYMEHTOB. IIpM HEOOX0AMMOCTH H3MEHSIOTCS
JlaHHble 00 00pa30BaHUH, POPECCUH, CICLHATLHOCTH U 1IP.
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4. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEryJIHPYIOUIHX 00paboTKY H
3aIIMTY NMePCOHAIBHBIX J1aHHbIX PaboTHHKA

4.1. JInua, BUHOBHbIC B HApyLIEHHUH HOPM, PEryJUpYIOLIMX 00paboTKy M 3allUTY
MepCOHAILHBIX JaHHbIX PaboTHWKA, HECYyT OTBETCTBEHHOCTb B COOTBETCTBHHU C
JEUCTBYIOLIMM 3aKoHoAaTebcTBOM Poccuiickoi Menepauuu.



